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STUDY SKILLS HW 1 
 

STEP 1: SCHEDULE ALL WEEKLY IN-CLASS MEETINGS 
 
Step 1.1 Log into and view your registration records for all classes you are currently enrolled in.  
 
Step 1.2 In the schedule provided on page 9 of this handout, mark the appropriate times and locations for 

each in-class meeting. 
 
STEP 2: SCHEDULE ALL WEEKLY WORK HOURS 
 
Step 2.1 If you plan to work part-time or full-time, add this information to the weekly schedule.  
 
Step 2.2 If you have an inconsistent weekly work schedule, mark the times you plan to work. 

Students without part-time or full-time jobs can skip this step. 
 
STEP 3: SCHEDULE ALL OTHER WEEKLY ACTIVITIES  
 
Step 3.1 If you are involved with other reoccurring weekly activities that require your physical presence, 

add these to your weekly schedule. This may include any of the following: 
☐ Club Meetings: Engineering Club, Student Government, etc. 
☐ Athletics: Regularly scheduled team practices, meetings with coaches, etc. 
☐ Family commitments: Responsibilities for children, siblings, etc.  
☐ Religious Activities: Weekly religious activities 
☐ Medical Appointments: Regularly scheduled doctor visits, therapy, etc. 

 
STEP 4: REVIEW THE FIRST DRAFT OF YOUR WEEKLY SCHEDULE 
 
Step 4.1 If any item on your schedule does not occur for most weeks during this term: 

☐ Delete this activity from your weekly schedule 
☐ Non-regular meetings with friends, non-regular dates, or any other non-reoccurring activity 
should be added to your term calendar. 

 
Step 4.2 If you are not expected to be physically present for any item on your schedule: 

☐ Delete this activity from your weekly schedule 
 
Step 4.3 Delete any listed study times or sleep times. This schedule should simple, indicating ONLY 

where you must be, nothing more. If you are NOT expected to be somewhere at a given time, 
leave that time slot blank. 

 
Your weekly schedule should leave ample room for flexibility. I encourage you to create a 
schedule with big chunks of free time. Other videos in this playlist help you optimally design 
your efforts during free time to meet the weekly demands of your academic life.  
 
We will account for special events like midterm exams, term papers, final exams, birthday 
parties, special travel, entertainment and other activities not occurring weekly in the Math 2B: 
Study Skills Homework 2 in which you will create and analyze your term-long calendar. 
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STEP 5: CALCULATE YOUR WEEKLY REQUIRED MEETING TIMES 
 
Step 5.1 Look over your weekly schedule that you made in Steps 1 – 4 above. 
 
Step 5.2 Fill out Table 5.1 below. Count up the total number of hours you will dedicate for each activity 

type. Place the totals in the appropriate rows. For more information about each category, see 
descriptions below.  

 
 
 
 
 
 
 
 
 
 
 
Course Load:          � Total number of hours per week you need to be physically present in-class  

for the classes you are enrolled in for the upcoming term. 
 

• Can be approximated by the number of units you are enrolled in this quarter. For 
example, a student with 13 units can expect to spend 13 hours per week in class. 
Be careful with lab classes which are usually only one unit but meet for 2-4 hours 
depending on the course. 
 

• For online classes, set aside one hour for each unit of the course. Instructors for 
online courses usually design asynchronous, online activities to replace in-class 
meeting time. 

 
Weekly Work Hours:         � The number of hours you plan to work each week at a part-time or  

full-time job to make income outside of your academic load. This can include 
work at an internship. 

 
Other Weekly Activities:   � The number of hours per week you plan to spend doing anything  

other than schoolwork and employment such as athletic training, reoccurring 
family responsibilities, club meetings, medical appointments, or any other 
reoccurring, scheduled, weekly appointments.  

 
 
Step 5.3 Add up the total number of hours for your course load, weekly work hours and other weekly 

activities. Put this total in the space marked Total Number of Hours for Required Meetings 
Per Week. This number approximates the number of hours you are required to be physically 
present for some event each week for the upcoming term.   

 

TABLE 5.1: ESTIMATE TIME COMMITMENTS 

SCHEDULED ACTIVITY WEEKLY TIME 
COMMITMENT 

Course Load:   
Weekly Work Hours:  

Other Weekly Activities:  
Total Number of Hours for  

Required Meetings Per Week:  
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STEP 6: BUDGET YOUR WEEKLY STUDY HOURS 
 
Step 6.1 In column 1 of Table 6.1 below, re-write the name of each course you are enrolled in.  
 
Step 6.2 In column 2 of Table 6.1, rewrite your desired letter grade for each course.  

 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 

Step 6.3 In column 3 of Table 6.1, write the number of units associated with each course. You can check 
your student records to verify the unit count assigned to each course.

 
Step 6.4 In column 4 of Table 6.1, determine your Weekly Budgeted Out-of-Class Study Hours 

associated with each class. These are the number of hours you plan to spend outside of class 
studying for each class each week. These estimates should depend on your desired grades for 
your classes. The chart below is my suggestion for how to budget study hours:  

 
 
 
 
 
 
 
 
 
 
 
Use your judgment to improve accuracy for your situation. For example, suppose you want an A 
in a math class that you’re not familiar with. Suppose also that you’ve struggled with math in the 
past. Instead of budgeting 3 hours per week per unit of out of class study time, you might budget 
4 hours per unit per week. Conversely, if you’re taking a 1-unit yoga class, you might budget 1 
hour of out of class study time per week for an A in that class. Be conservative: BUDGET 
MORE TIME THAN YOU THINK YOU’LL NEED. 

 
Step 6.5 In the last entry of the fourth column, add up all of your budgeted weekly study hours for all 

courses you are enrolled in. This number should be written next to the title Total Budgeted Out-
of-Class Study Hours Per Week. 

 

TABLE 6.1: BUDGET STUDY HOURS FOR 

COURSE NAME DESIRED 
LETTER GRADE  

NUMBER OF  
UNITS 

WEEKLY BUDGETED OUT-
OF-CLASS STUDY HOURS  

    
    
    
    
    
    

Total Budgeted Out-of-Class Study Hours Per Week:  

Desired 
Grade 

Minimum Budgeted Study Hours 
Outside of Class Per Unit Per Week 

A 4 Hours 
B 3 Hours 

C/Pass 2 Hours 
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STEP 7: ESTIMATE YOUR WEEKLY COMMITMENTS 
 
Step 7.1 Write the Total Number of Hours for Required Meetings Per Week from Step 5 in Table 7.1. 
 
Step 7.2 Write the Total Budgeted Out-of-Class Study Hours Per Week from Step 6 in Table 7.1.
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 7.3 Add your required meeting hours (from Step 5) to your budgeted study hours (from Step 6). Put 

this sum next to the Total Number of Active Working Hours Per Week.  
	
	
STEP 8: BEWARE OF SCHEDULING TRAPS 
 
A powerful and nuanced aspect college-student life is your ability to create your own schedule. You decide 
which classes to take, what times to attend these classes, and how much and when to study. This is an awesome 
level of autonomy. However, with great power comes great responsibility.  
 
By enrolling in a college course, you’ve signed up to learn at an accelerated paced. You will be asked to 
demonstrate mastery of challenging material on assignments, quizzes, exams, projects, term papers and during 
in-class discussions. At the end of the term, your teacher will assign a final grade based on your performance on 
graded work.  
 
Part of accomplishing your academic goals is to acknowledge that learning takes time. When designing a course 
schedule, it is very easy to underestimate the amount of time you will need to accomplish your academic goals. 
In the rest of this exercise, we will discuss how to avoid the most common scheduling traps and the attitudes 
that lead to these issues including: 

 
1. Creating a very demanding weekly schedule and not planning time for rest and relaxation 
2. Over-estimating your level of preparation for college courses 
3. Under-estimating how much time you need to spend studying to achieve your academic goals 
4. Under-estimating the difficultly level of your courses 

 

TABLE 7.1: ESTIMATE YOUR TOTAL WEEKLY COMMITMENTS 

SCHEDULED ACTIVITY WEEKLY TIME 
COMMITMENT 

 
TOTAL NUMBER OF HOURS FOR  

REQUIRED MEETINGS PER WEEK: 
 

 

 
TOTAL BUDGETED OUT-OF-CLASS 

 STUDY HOURS PER WEEK: 
  

 

 
TOTAL NUMBER OF ACTIVE 

WORKING HOURS PER WEEK 
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STEP 9: DIAGNOSE YOUR WORK LOAD 
 
Step 9.1 Look back at your weekly schedule from Steps 1 – 4 above (the same weekly schedule you 

analyzed in Steps 5 and 6). Use your work in Steps 1 – 7 to answer the following questions: 
 

 
 
*STEM stands for Science, Technology, Engineering and Mathematics. STEM classes include any courses in 
chemistry, computer and information technology, engineering, geosciences, life science (biology, neurobiology, 
biochemistry, etc.), mathematical sciences, physics and astronomy, and economic theory based on mathematics. 
 
STEP 10: ADDRESS POSSIBLE PROBLEMS IN YOUR CURRENT SCHEDULE 
 
Step 10.1 Each question in Table 7.2 from Step 9.1 above is designed to help you identify possible 

symptoms of scheduling traps. Many issues arise in college when you, as a students, do not 
accurately access what is necessary to accomplish our academic goals. Luckily, to address 
potential scheduling issues, you need only to gain some self-awareness and listen to gentle 
guidance. Look back at your responses to the questions in Table 7.2. 

 
If you answered YES to questions 1 – 9, please finish pages 7 and 8 of this worksheet. The real 
value of this exercise is in completing these exercises. 
 
If you answered NO to all of the questions above: 
• You are done with this exercise. You’ve most likely created a schedule that avoids the most 

commons scheduling traps in college. 

TABLE 7.2: IDENTIFY SYMPTOMS OF POTENTIAL SCHEDULING TRAPS  

LEADING QUESTION YES NO 

1.  Is the Total Number of Active Working Hours Per Week (see Table 7.1) more than 55 hours?   

2.  Are you enrolled in more than 15 units?   

3.  Are you enrolled in two or more STEM* classes?   

4.  Have you ever failed to achieve your desired grade in a STEM* class?   

7.  Are you enrolled in more than 5 units AND working more than 25 hours a week?   

8.  Are you enrolled in more than 10 units AND working more than 15 hours a week?   

9.  Do you work more than 35 hours a week?   



Name:            Class #:  

appliedlinearalgebra.com ©Jeffrey A. Anderson Page 6 of 9 

 
 
STEP 11: REALIZE YOUR WEEKLY TIME CONSTRAINTS 
 
There are 168 hours in one week (24 hours per day times 7 days per week). When considering an academic 
term, we can partition our weekly time into different categories: 
 
 Weekly Sleeping Hours:  Number of hours per week that we spend asleep 
 Weekly Waking Hours:  Number of hours per week that we spend awake 
 
If we sleep 56 hours per week (8 hours per night times 7 nights per week), then we have: 
 

Weekly Sleeping Hours  = 56 
Weekly Waking Hours = 112  =  168 – 56 

 
Note: I highly encourage you to plan to get 7 to 8 hours of sleep per night. Learning requires deep thought and 
critical thinking. Also, to reach your academic goals, you will need to perform well on graded work. Regular 
sleep will enable you to produce your best results consistently. If possible, avoid all-nighters like you would 
avoid the bubonic plague. Instead, work hard each day to create a consistent sleep schedule during the week. 
Regular sleep can greatly enhance your ability to reach your academic goals. 
 
STEP 12: RECOGNIZE THE “ALL WORK AND NO PLAY” TRAP 
 
If you’ve estimated that your Total Number of Active Working Hours Per Week (from Table 7.1 in Video 7) 
is more than 55 hours or if you are enrolled in more than 15 units, alarm bells should be ringing. Novice 
students unfamiliar with the expectations placed on college students will sometimes underestimate the difficulty 
level of college courses and overestimate personal abilities. This is the “All Work and No Play” Trap. If you 
create a schedule that puts you into this trap, you force yourself into a term-long cycle of all work and no play. 
Students who suffer from this miscalculation often: 
 

I. Work very long hours (more than 55 hours) each week for an entire term.  
 

II. Have high levels of stress and feel burnt out from lack of adequate rest. 
 

III. Fail to achieve the academic goals they set for their courses by earning lower grades than 
desired including the possibility of failing at least one class 

 
I like to use the threshold of 55 hours per week because this represents about 50% of my weekly waking 

hours (55/112 ≈ 0.49). If I actually work 55 hours in a week, I must set aside one out of every two waking hours 
to do some kind of professional work. This doesn’t include eating, commuting, showering, grocery shopping, 
cooking, cleaning, paying bills, Facebook, watching movies, time with friends, dating, family time, exercise or 
any other non-professional, day-to-day activity. Also, 55 active hours per week corresponds to eight hours per 
day, seven days a week working on professional goals. This is a full time job with zero days off per week.  

I use the threshold of 15 units because I have found that to earn above a 3.5 GPA on 15 units usually 
requires 55 hours of work per week during the most demanding weeks of the term. This represents a full-time 
student workload and requires limited involvement outside of school. In the Get Paid to Learn playlist, we 
discuss the use of scholarships, internships, work-study programs and grants to fund your college education. By 
maintaining a cumulative GPA above 3.5, you put yourself in a very good position to take advantage of such 
opportunities.   
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STEP 13: PROTECT YOURSELF AGAINST ALL WORK AND NO PLAY 
 
If you estimate that your Total Number of Active Working Hours Per Week (from Table 7.1) is more than 55 
hours or if you are enrolled in more than 15 units, decide now to re-examine your schedule for the upcoming 
term. Remember that you calculated this estimate to include all of the following activities:  
 

1. Extra curricular activities  
 
2. Weekly work hours 
 
3. Weekly in-class meeting times 
 
4. Weekly budgeted study hours.  
 

I encourage you to decrease your required meeting times by doing at least one of the following: 
 
Step 13.1 Decrease your involvement in extra curricular activities 

☐ Decide the activities that are essential to you and your minimum weekly commitment. 
☐ Decide the activities that can be put on pause for this term. 
 
 
 

Step 13.2 Decrease the number of hours you spend working at a part- or full-time job each week 
☐ Calculate the lowest monthly paycheck you can afford and decrease your hours accordingly 

(make sure to factor in benefits to this equation)  
☐ Increase the amount of money you earn in scholarships 
 
 
 

Step 13.3 Re-imagine your academic goals and course load  (Consult with an academic counselor): 
☐ Lower your academic goals in non-major classes (if possible, maintain a 3.5 GPA) 
☐ Take one of your non-major classes for Pass/Not Pass 
☐ Re-prioritize your timeline for graduation to lighten your academic load this term 
☐ Drop at least one of your classes to lighten your academic load 
 
 
 

Step 13.4 DO NOT decrease your budgeted outside-of-class study time (see below) 
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STEP 14: BUDGET MORE STUDY TIME THAN YOU THINK YOU NEED 
 
A core principle for academic success is to budget more study time than you think you need to achieve your 
academic goals. There are three reasons to adhere to this principle: 
 

1. Learning is a process in which you actively exceed the frontiers of you current knowledge. When 
working to understand a new concept, you accrue relevant experiences, compare new information with 
previous understanding and actively form new knowledge via critical thinking. These processes take 
persistent reflection on a day-to-day basis over a period of days or weeks.  

 
2. College classes assume certain pre-requisite knowledge. However, most students have some gaps in 

knowledge from previous courses. By budgeting extra time, you enable yourself to strengthen target 
areas from previous courses while progressing through current course content.  

 
3. Flexibility is very important when studying. Your academic workload will vary from class to class and 

from week to week. It is paramount that you allow yourself enough flexibility to perform even during 
the most difficult weeks in the academic term. Scheduling more time than you actually need allows you 
extra time during difficult weeks. This will also enable you to get some rest and relaxation in your 
personal life during less demanding weeks. 
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SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

12a  12a  12a  12a  12a  12a  12a  

1a  1a  1a  1a  1a  1a  1a  

2a  2a  2a  2a  2a  2a  2a  

3a  3a  3a  3a  3a  3a  3a  

4a  4a  4a  4a  4a  4a  4a  

5a  5a  5a  5a  5a  5a  5a  

6a  6a  6a  6a  6a  6a  6a  

7a  7a  7a  7a  7a  7a  7a  

8a  8a  8a  8a  8a  8a  8a  

9a  9a  9a  9a  9a  9a  9a  

10a  10a  10a  10a  10a  10a  10a  

11a  11a  11a  11a  11a  11a  11a  

12p  12p  12p  12p  12p  12p  12p  

1p  1p 
 
 1p  1p  1p  1p  1p  

2p  2p  2p  2p  2p  2p  2p  

3p  3p  3p  3p  3p  3p  3p  

4p  4p  4p  4p  4p  4p  4p  

5p  5p  5p  5p  5p  5p  5p  

6p  6p  6p  6p  6p  6p  6p  

7p  7p  7p  7p  7p  7p  7p  

8p  8p  8p  8p  8p  8p  8p  

9p  9p  9p  9p  9p  9p  9p  

10p  10p  10p  10p  10p  10p  10p  

11p  11p  11p  11p  11p  11p  11p  

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 


